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1. POLICY STATEMENT 

The Trinidad Rifle Association (TRA) is committed to providing a safe, respectful, and 

inclusive environment for all participants in the sport of shooting. Safeguarding is 

everyone’s responsibility, and the TRA recognizes its duty of care to protect athletes, 

coaches, officials, volunteers, staff, and visitors from harm, abuse, neglect, exploitation, or 

misconduct. 

 

The TRA will take all reasonable steps to promote the welfare of its members, ensure fair 

play, and uphold the integrity of the sport. 

 

2. SCOPE 

Safeguarding refers to the measures and actions taken to prevent and appropriately respond 

to concerns related to harassment and abuse in sport. It encompasses both the physical and 

psychological wellbeing of persons to ensure that they can thrive and experience the full 

benefits of sport participation. 

 

This policy shall apply to all persons and/or organisations who are affiliated with and/or are 

members of the: 

• All TRA members, including affiliate members, athletes (junior and senior), coaches, 

officials, administrators, and volunteers. 

• All TRA activities, events, competitions, training, and programs conducted locally or 

abroad. 

• Any person representing the TRA in an official capacity. 

 

3. APPLICABLE LAW 

The Trinidad Rifle Association (TRA) is legally obliged to adhere to the laws of Trinidad and 

Tobago and statutory documents relating to the safeguarding of adults and children from 

harassment and abuse and the legal obligation as contained in the following: 

 

• The Constitution of the Republic of Trinidad and Tobago, 2007 

• Offences Against the Person Act, 2005 

• Sexual Offences Act, 2014 
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• Equal Opportunities Act, 2000 

• Children Act, 2012 

• Children’s Authority Act, 2000 

• The Children’s Authority Regulations, 2014 

• International Child Abduction Act, 2014 

• Young Offenders Detention Act, 2014 

• Trafficking in Persons Act, 2011 

• Domestic Violence Act,1999 (as amended) 

• Domestic Violence Amendment Act, 2020 

• Data Protection Act 2012 (where applicable) 

 

This policy operates within the framework of the laws of Trinidad and Tobago, including but 

not limited to international standards such as: 

• IOC Olympic Charter (2025) 

• IOC Interpersonal violence and safeguarding in sport 

• SSI International Safeguards for Children in Sport 

• SSI Safeguarding Adults in Sport  

 

4. OUR APPROACH 

The TRA’s safeguarding approach is based on the following principles: 

• Prevention – Creating awareness and providing education to reduce risk. 

• Protection – Responding swiftly and effectively to concerns or incidents. 

• Partnership – Working with relevant authorities, parents, and safeguarding 

experts. 

• Participation – Empowering athletes, especially juniors, to speak up without fear. 

• Proportionality – Taking appropriate, fair, and balanced measures. 

 

5. CONFIDENTIALITY AND INFORMATION SHARING 

• All safeguarding concerns will be treated with the utmost confidentiality. 

• Information will only be shared on a need-to-know basis with those directly 

responsible for addressing the concern. 

• Records will be securely stored in compliance with the Data Protection Act. 
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• The TRA may share information with law enforcement or child protection agencies 

where legally required. 

 

6. DEFINITIONS 

• Safeguarding: The proactive process of protecting individuals from harm and 

promoting their welfare. 

• Designated Safeguarding Officer: Persons with lead responsibilities for 

managing and coordinating the overall safeguarding framework within the respective 

National Sport Organisations. 

• Abuse: Any act of physical, emotional, sexual, or psychological harm, neglect, 

bullying, harassment or exploitation. 

• Vulnerable Person: A child (under 18) or any individual who may be at risk due to 

age, disability, dependency, or circumstance. 

• Misconduct: Any breach of TRA codes of conduct, rules, or safeguarding standards. 

• Grooming: The process where a Person of Concern seeks to build a close 

relationship with an individual, and their trusted family, guardian and care-givers, in 

an effort to gain their trust, usually with the intention of committing abuse, usually 

of a sexual nature, towards an individual. 

• Harm: Any act physical, emotional, psychological, sexual or neglect that results in a 

safeguarding concern towards an individual. 

• Harassment: as stated in Article 1.4 of the IOC Code of Ethics or “harassment and 

abuse” includes psychological abuse, physical abuse, sexual harassment and neglect. 

These forms of harassment and abuse may occur in combination or in isolation. 

• Person of Concern: This is a person whose actions/behaviours give rise to the 

occurrence of a safeguarding concern. 

• Safeguarding Concern: This is any deliberate action on the part of the Person of 

Concern which can plausibly perpetrate some measure of harm onto an individual. 

• Disclosure: Refers to the provision of information, documents or any materials 

related to a matter 

• Disclosure: Refers to the provision of information, documents or any materials 

• related to a matter 

• Sexual Harassment: Any verbal or physical conduct of a sexual nature, which is 
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unwelcome, or where consent is coerced, manipulated or cannot be given. Sexual 

harassment can take the form of sexual abuse. 

 

7. ROLES AND RESPONSIBILITIES 

Management Committee 

• Endorse and oversee implementation of this policy. 

• Ensure adequate training and resources are provided. 

Safeguarding Officer 

• Act as the first point of contact for safeguarding concerns. 

• Maintain secure records and liaise with external authorities as needed. 

• Ensure members understand their safeguarding responsibilities. 

Coaches and Officials 

• Maintain appropriate professional boundaries. 

• Report any concerns immediately. 

• Promote safe practices in training and competition. 

Members and Volunteers 

• Comply with TRA codes of conduct. 

• Report safeguarding concerns without delay. 

• Treat all participants with respect. 

8. COMPLIANCE 

• Training and Education 

• The Commission shall develop, deliver and manage all aspects of safe sport training 

and education for members, Affiliates and relevant stakeholders in keeping with 

international standards. 

• It shall develop and deliver educational programmes that demonstrates a person 

centered and trauma-informed approach that is relevant to the realities of the local 

context while maintaining alignment with global safeguarding guidelines.  

• All members must acknowledge and comply with this policy as a condition of their 

(TRA) membership. 

• Failure to comply may result in disciplinary action, suspension, or expulsion. 
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9. REPORTING PROCEDURES 

• Once a report is received it shall be treated with confidentiality.  

• Concerns may be reported to the TRA Safeguarding Officer, any Committee member, 

or directly to law enforcement if necessary. 

• Reports can be made verbally or in writing (letter or via email) and should include as 

much detail as possible. 

• The TRA will ensure no one is victimized for making a safeguarding report in good 

faith. 

 

10. CLASSIFICATION OF MISCONDUCT 

Minor Misconduct 

• Inappropriate language or gestures. 

• Breach of codes of conduct without risk of harm. 

Serious Misconduct 

• Bullying, harassment, discrimination. 

• Breach of confidentiality. 

• Repeated minor misconduct. 

Gross Misconduct 

• Physical, sexual, or emotional abuse. 

• Criminal acts (theft, assault, weapons misuse). 

• Intimidation or retaliation against whistleblowers. 

11. Recommended Measures 

• Education and awareness workshops. 

• Screening and vetting of coaches and volunteers. 

• Codes of conduct for athletes, coaches, and officials. 

• Incident reporting mechanisms (including anonymous options). 

• Regular policy review (every 2 years). 
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12. Codes of Conduct 

• Athletes: Compete fairly, respect officials, and report concerns. 

• Coaches: Prioritize athlete welfare, avoid favouritism, maintain professional 

boundaries. 

• Officials: Apply rules fairly, uphold integrity, protect participants. 

• Parents/Guardians: Support children positively, respect coaches and officials. 

 

13. Safeguarding Guidelines 

• Always have two responsible adults present during junior activities. 

• Avoid one-on-one unsupervised situations with minors. 

• Ensure appropriate dress codes and safe training conditions. 

• Travel with athletes only under approved supervision and parental consent. 

• Use positive communication—no abusive, discriminatory, or degrading language. 

 

14. RESOLUTION PROCEDURES 

The Committee shall be appointed by the TRA Executive and shall operate under the TRA 

constitution. 

The Committee shall comprise of: 

• Chairman 

• TRA Executive Representative 

• Administrator 

The Members of the Committee shall have expertise, experience and a comprehensive 

understanding of safeguarding in sport. 

• Initial review of the concern by the Safeguarding Officer. 

• Where necessary, referral to external authorities (Police, Children’s Authority, etc.). 

• Internal disciplinary proceedings if the concern involves misconduct under TRA’s 

jurisdiction. 

• Mediation, warnings, suspension, or expulsion depending on severity. 
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PRELIMINARY ASSESSMENT 

a. The purpose of the preliminary assessment is to consider whether on the face of the 

available evidence, a possible suggestion of misconduct exist which requires a formal 

investigation. 

b. The Committee may request to speak with the Reporter or the Affected Person 

during the preliminary assessment to seek more information. 

c. The Committee may conduct the preliminary assessment in in its absolute discretion. 

 

RESOLUTION 

Reports may be resolved in the following manner: 

a. Matter is Closed – The Committee may close a matter as a result of insufficient 

evidence. The Affected Person or other relevant person (but not the Person of 

Concern) in the resolution process, or other factors as determined by the Committee. 

Upon receipt of new information or evidence, or a change in circumstances, the 

Committee may reopen the matter for further investigation. 

b. Informal Resolution - A Person of Concern may, at any time before a matter is 

final, elect to resolve concerns of misconduct by an Informal Resolution. The 

Committee, in consultation with the Affected Person/their advocate will determine if 

an Informal Resolution will be appropriate. An Informal Resolution is not a 

settlement but does constitute a final and binding disposition of the matter. An 

Informal Resolution and the related measures and sanctions will be kept on record. 

c. Formal Resolution – This occurs when the Committee determines the misconduct 

has taken place, the Committee shall recommend the measures to be dealt with by 

the action of the TRA. The TRA shall report on the completion/fulfilment of the 

recommended measures provided by the Committee. 

d. Where the Person of Concern has been found not to be liable of the actions 

complained of, the committee shall issue a statement to the Person of Concern, the 

sporting organisation and any other relevant agencies. 

e. The Committee’s decisions on the resolution of the matter are final. 
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HEARING AND APPEALS 

a. The Person of Concern has the right to appeal the findings of an inquiry conducted 

by the Committee. 

b. Any hearings shall be in accordance with the rules of the Disciplinary Committee 

rules and regulations. 

 

FAILURE TO REPORT 

 

The TRA regards reporting as a crucial aspect of ensuring safe sport. Therefore, it is 

important that persons commit to reporting matters that are observed or brought to their 

attention. Failure to report may be regarded as a misconduct. 

a. Failure to report sexual abuse is an incident of misconduct or prohibited behaviour: 

b. It is a violation for any adult who knowingly withholds information about a concern 

of misconduct or prohibited behaviour to fail to report such conduct.  

c. A person is not obligated to report a situation of misconduct to which they were 

personally subjected. 

d. The person making the report does not need to determine whether a violation, 

misconduct or prohibited behaviour took place, instead the responsibility lies in 

reporting the incident since early intervention is necessary to prevent escalation, 

hence the obligation. 

e. The reporting obligation is an ongoing process and is not complete simply by making 

an initial report. It does however include reporting on a timely basis any relevant 

information on the incident. 

 

FAILURE TO ACT 

Where upon the matter being determined and the TRA fails to impose the recommended 

measures or where upon a matter is raised or reported to any Committee Member, and it is 

determined that the TRA shall manage the concern, they fail and/or neglect to act or follow 

through, the Safe Sport Commission shall intervene to identify the challenges and work with 

the TRA on resolving the matter with the recommended measures as set out in its By-Laws. 

 

Note: This policy is subject to periodic review on a regular basis to reflect changes in Organizational needs, ensure 

continued relevance and effectiveness, best practices and applicable regulations as deemed necessary by the Trinidad 

Rifle Association.  


